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ACADEMIC MANAGEMENT SYSTEM: TANUVAS
Chennai

The seed for the establishment and growth of TANUVAS was sown as early as 1876, when
the Madras Veterinary College was started as an Agricultural School in Chennai to offer
diploma and certificate course in the field of veterinary and animal sciences. Based on the
recommendation of the Royal Commission on Agriculture, the college was upgraded to
impart degree in veterinary science. Although the college was the fourth veterinary institution
to be started in India, it was first veterinary college in the country to be affiliated to a
university, the University of Madras in 1935 and the Bachelor of Veterinary Science (B.V.Sc.)
degree course was started in 1936. The University of Madras also recognized the college as a
centre for postgraduate education. In 1969, the college was made as the Directorate of
Veterinary Education and Research. The college was then academically affiliated to
Tamilnadu Agricultural University (TNAU) in 1974 and became a constituent unit of TNAU
in 1976. To meet the demand of veterinary education and research, a second veterinary college
was started in Namakkal in the year 1985.



1. User Login Account Creation
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1.
. Type the URL allocated to your university in the address-bar and press Enter Key.

Accessing the Login Page
Open latest Internet Explorer version.

2
2. You will see the Log-in Page of academic Management System.

3.

4. In ‘Add this website’ textbox, enter the URL icar.gov.in in the list and then click

Click on Tools button and then click compatibility view settings.

on Add Button

1.2. Login for Existing Users

1.
2.

Click on Login button located on Homepage.

Enter your Username and Password in the Popup window (Fig. 1.1)

f@;ﬁ Member Login ﬁ

3

TANDUAS

L=
]

(o [ oot

*For Authenticated TAMUWVAS, Tamil Madu Members,

Fig. 1.1: Login page of Academic Management System

1.3. Creation of Login Account for New Users

1.  Click on Register button on Homepage.



2. User Registration page will be displayed on the screen (Fig.1.2).

3. All fields in registration forms are self-explanatory and the fields marked
with * are mandatory to complete the registration form.

Academic Management System

Acharya N G Ranga Agricultural University, Andhra Pradesh

HOME NAHEP CONTACT US
USER REGISTRATION

“User Type “User ID/Usermame
P d “Confirm Passwor d
“Title “First Name Middle Name “Last Name
rst Name Middle Name
“Father Name “Mother Name “Religion
Mot
“Gender “Category “Physically Challenged?
Date of Birth Biood Group
DATE OF BIRT

Email “Mob
Bank A/C No Bank Name & Branch IFSC Code
d Add (w3 spond: ddress )
=1

%/

\ / Under NAHEP C:

e Division of Computer Applications

ZCVRIY ICAR-IASRI, Library Avenue, Pusa, New Delhi - 110 012 (INDIA)

Fig.1.2: User Registration Page

1.4. Guidelines for Filling Up Registration Form:

1. Inthe field *Create User Name/ID user has to create a login account
which will be used to access the system later on. The user may select
the User Name/ID of his/her choice. Faculty are advised to remember/
retain the created User Name/ID for future reference.




7.

Enter your first name in the textbox next to *First Name label.

Enter your father’s name in the textbox next to *Father’s Name label.
Please don’t prefix the father name with Sh., Mr. or Dr.

*Password must be at least 7 characters long.
Use calendar to enter *D.O.B.

After filling all the required details, click on Create My Account
button to create the login account. A user verification screen will be
displayed for verifying the entered information

Preview Details =

Userld

Name

Father Name

Mother Name

Gender

Religion

Category

Phys=ically Challenged

Date of Barth

Slcod group

Colicge

Dizcipline

Adhar No

Address
Official/Correspondenc

Address Permanent

Email Id

Mobile No

Country

State

vibfial2

vibhor tyagi

vibhul

vibhn2

BIRSA AGRICULTULRAL

UNEVERSITY, Ranchi

Agrxulture

Fig. 1.3: User verification screen

Click on Edit button in Fig. 1.4 to edit the entered information (if required).




10.

A¥ddie Name

“Radigion

“Mather Narre

*Physicaty Chutlangud?

v | v v
Oute of Bt “Bi00d Group
v
v
S Asdhaar Nuse
v 12 1
o “Mabile Mo
[ oo Wl s
Aduress Oeficial s “Permanant Address { _Same as correspondence address }
~ A~
Count “0c s
Ind v v
[ T
N, -
N P o
K 194 Implemented Under NAHEP Component It : z
5 Division of Computer Applications R h
CATR ICAR-IASRL, Library Avenue, Pusa, New Delhi - 110 012 (INDLA) i

Fig. 1.4: Edit Profile

Click on Home button if you want to abort the process.

Click on Verified button if the information is correct and want to proceed

with creation of user account in the system.
The faculty registration is completed.

Your Registration is successful

Your username is: vibhu12
Admin approval will be sent to your e-mail soon.

Return to Home Page

N/
( ) f ]
'\\g,/' implemented Under NAHEP Component-I : % :

: R

i il Division of Computer Applications
S ICAR-LASRI, Library Avenue, Pusa, New Delhi - 110 012 (INDIA)

Fig.1.5: Registration Successfully Completed




2. Personal Profile

2.1 Edit Basic Profile

Faculty can update his/her basic profile containing personal information by
clicking on Personal Edit Profile.

1. Fill the profile items as per the form shown in Fig. 2.1.
2. Click on ‘Submit’ button to update the changed fields.

UPDATE DETAILS

Mother Nars

wrr Name

Categary Prrpsically Chatenged?

Scheduled Tribes Physically Challenged ¥

Setect College

RANCHI VETERINARY C

Email ID Mobile Nurrer

9431412344

Address Offidal/Comrespondence

Department Of Vet Medicine RVC

83200¢

Country

Fig. 2.1: Edit Profile

2.2 Qualifications
Faculty can add/delete his/her qualification by clicking on

Personal - Qualifications.
1. Fill all the details and click on Submit button (Fig. 2.2).
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2. Arow of qualification will be generated in Qualification Table.
Click on ‘Remove’ to delete any qualification.

Degree Please Make a Selectioe ¥
Specialisation

Roll No.

Marks Category Please Make 2 Selectior | Y
Marks Obtained

Total Marks

Year of Passing

Subject

University Category Please Make a Selectioe ¥
University Name Please Make 2 Selectior |V

University Name
{¥f Selocted Others)

No file chasen

Attach Transcript l Choose Hle

Fig. 2.2: Show Qualification

2.3 Change User ID and Password

Faculty can change his/her User ID & Password of his/her login account by
clicking on

Personal - Change User ID and Password

1.  Enter new user ID in ‘New User ID’ text box (Fig. 2.3).
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2.  Enter new password and confirm password in ‘New Password’ and
‘Confirm Password’ text-boxes respectively.

3. Click on ‘Submit’ button.
4. The user Id and password will be changed in the system.

Enter Your Current Password

Old Fassword

New Password Confirm Password

New Passworg Confirm New Passware

m Saverwd

Fig.2.3: Change Password

3. Course

3.1 Faculty approval of students for a course
Once a student selects and register a course to study in the semester, the faculty may
approve/ disapprove the student to take that particular course. To approve/ disapprove
a student from the selected course, click on

Courses > Faculty Approval of Students.
1. Click on the course number to approve students registered for the course (fig.3.1)
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Faculty Approval of Students
Faculty : Dr. RAVIKANT RADHAKANT UPASANI

1 Rural Sociology and 240 I 2018-19
Educational Psychology
RAVIKANT
RADHAKANT
UPASANI
2 Human Values and 1L+0P 1 201819
Ethics(Non Gradial)
RAVIKANT
RADHAKANT
UPASANI
3 Fundamentals of Agronomy ~ 3L+1P I 2018-19
RAVIKANT
RADHAKANT

Fig. 3.1: Faculty view of the Course(s) Registered by the Students

2. The next page will display list of students registered in a particular course (Fig.3.2)

AEC 111-2017( 2L+0P)
Rural Sociology and Educational Psychology
Particulars of Students Submitted for Registration in the Course

Signature of Course Instructor

Dr. RAVIKANT RADHAKANT UPASANI

1 KALPANA BASKI ~ AGD031810006 AG Pending

Approve

Disapprove

2 KAMINIBASKL  AGD031810010 AG Pending P

Disapprove

3 PRADEEP MURMU  AGD031810011 AG Pending Kipida

i i ik

Disapprove

Fig 3.2: Faculty approval of student registration for a course
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3. Click on Approve / Disapprove under Faculty Action column to accept/ reject the
student’s request. (Fig 3.3)

7

AEC 111-2017( 2L+0P)
Rural Sociology and Educational Psychology
Particulars of Students Submitted for Registration in the Course

Signature of Course Instructor
Dr. RAVIKANT RADHAKANT UPASANI

1 KALPANA BASKI  AGD031810006 AG Approved

Approved

Disapprove

2 KAMINI BASKI AGD031810010 AG Pending

Approve

:

Disapprove

Fig 3.3 Approve/Disapprove

14. Class Schedule

This module is used for creating e-learning activities related to a particular
course. The faculty can manage the class room activities of a particular
course such as details of topics to be taught in the class, uploading the

resources for lecture material, assignments etc. To access this module,
click on

Courses = Class Schedule

1. Select Course No. from the table given in (Fig. 4.1)

14



X I

%

Course Schedule
Faculty : Dr. RAVIKANTRADHAKANT UPASANI

2018-19

AEC 111-2017

1 2018-19
I 2018-19
1 2018-19
I 2018-19
1 2018-19

Fig. 4.1: Course Schedule

2. Select Course No. then add new topic. (Fig 4.2)

a)
b)
c)
d)
e)
f)

Select Theory/Practice

Enter Topic Name

Select Start Date of the Course

Select Completion Date of the Course
Enter No. of Lecture

Select Faculty and then click on submit button.

15



AEC 111-2017( Rural Sociology and Educational Psychology )
Semester : I Acadmic year : - 2019-20

Course Instructor :- Dr. RAVIKANTRADHAKANT UPASANI

Add New Topic

Theory / Practical Practical .
Topic

Start Date dd-mm-yyyy

Completion Date dd-mm-yyyy

No. of Lecture

Faculty Select Faculty =

Fig.4.2: Add New Topic

3. Remove topics from the list by clicking on remove button. (Fig 4.3).

16



Course Instructor :- Dr. RAVIKANTRADHAKANT UPASAN!
Add New Topic

Theory v
Theory / Practical coty

Topic
dd-mm-yyyy

Start Date

Completion Date dd-mm-yyyy

No. of Lecture

Select Faculty o

test... Theory 6/4/2019 6/4/2012 Dr. [ el TSI -F
RAVIKANTRADHAKANTUPASANI sy

Fig 4.3 Add New Topic

5. Assign Grades

5.1 Assighing Examination Scheme

Before entering the marks of students for a particular course, the faculty first
has to of that particular course. To assign examination scheme.

Click on Courses = Assign Grades.

1. Select Academic year and Semester from the list and click on
Submit button (Fig. 5.1)

2. Next page will display list of courses offered in the current semester. Select a
particular course and click on Enter Examination Scheme button (Fig. 5.2)

3. Click on Assign button for assigning examination scheme of a particular
course (Fig. 5.3). After that enter the examination scheme of the course as per
rules of NDRI Deemed University.

4. To edit the examination scheme, first delete the current scheme by

17



clicking on Delete button (Fig. 5.3) and then click on Assign button for
assigning new scheme.

Assign Grades

Acadmic Year Select Acadmic Year v
Semester Select Semester b
Submit

There are three ways to Assign Grades
1. Upload Excel File

2. Upload CSV File
Steps to Upload Excel/CSV
(i) load the late for your ive choice
Download Template For Excel File Download Template For CSV File

(ii)Enter the grades into the downloaded template file
Before filling the enteries do keep these things in mind
* All fields should have numeric value
* The date should be in MM/DD/YYYY
* No field should be empty in the file with Completed grade enteries
* Data Should be in "Sheet1" of Excel File
* In case student are absent fill "0” (Zero) in Excel File
* Don't change the header of the downloaded template
* Please Don't use any formulas into Your Excel file
(iii)Upload the file with completed grade enteries
(iv)Press Submit to proceed further otherwise press Cancel
3. Enter directly into website

Fig. 5.1: Showing academic year and semester dropdown

Assign Grades

Course Name NCC-I/NSS-1 ( BS 1106-2017-5S01-C004-1-2018-19 ) v

Fig. 5.2: Selecting course name

Examination Scheme
Course Leader : Dr. ASHISH KUMAR CHAKRABORTY
Discpline : FR ~ Semester : I
Academic Year : 2018-19
Course Type : General

BS 1106- NCC-I/NSS- 1
2017 1

Edit Delete

Proceed to Examination Date | Go Back to Previous Page

Fig. 5.3: Setting examination scheme for a course
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Examination Date

Course Leader : Dr. ASHISH KUMAR CHAKRABORTY
Semester : 1
Academic Year : 2018-19

851106-2017 NCC-I/NSS-1 1 1-01-01 1-01-01 1-01-01 Edit Delete

o et e e

Fig. 5.4: Assigning examination date of a particular course

5.2 Entering Class Details

This module is to provide information above number of theory/practical
lectures to be given and actual number of lectures delivered. Class details
of a particular course can be entered by clicking Courses >> Assign
Grades.

1. Select Academic year and Semester from the list and click on
Submit button (Fig.5.5).

2. Next page will display the list of courses for the current semester.
Select a particular course and click on Enter Examination Date
button. (Fig. 5.6) You can also enter class details of a particular
course by clicking on Proceed to Class Details hyperlink in
Fig.5.7.

3. Next page will ask for entering number of lectures of
theory/practical scheduled and actually given/delivered for a
particular course in the semester. After filling all the number of
lectures of individual course instructor and in total, click on
Submit button in (Fig. 5.10)

Semester Class Details

Details of Classes (Total)

Theory Scheduled Conducted

Theory Scheduled Conducted Theory Sch
Practical Scheduled Conducted

Theory Scheduled Conducted Theory Sch

o ack b resusroe

Fig. 5.10: Entering class details of a particular course
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Assigning Grades
Faculty can assign grades of a particular course by clicking Courses >> Assign Grades.

Select Academic year and Semester from the list and click on Submit button (Fig. 5.5).

1. Next page will display the list of courses for the current semester. Select a
particular course and click on Enter Grades button (Fig. 5.6).

2. Grades can be entered directly through the form or through CSV file (Fig. 5.11).
To assign grades through CSV file click on Upload CSV file hyperlink located on
the top right hand corner in Fig. 3.13. This will lead to open a new window shown
in Fig. 3.14. Follow the steps given below to upload the class schedule through
CSV file: -

a. Download the template for assigning grades.

b. Enter the grades into downloaded template file. While filling the entries in the
template, kindly take care of the following points: -

i. The date should be in MM/DD/YYYY format.

ii. No field should be empty in the file.
iii. Don’t change the header of the downloaded template.

c. Press Upload CSV button to upload the file.

d. Enter the remarks for a particular student in the column “Select Remarks” for
a particular student in Fig. 3.14.

e. Similarly select examination type. For example:
Select “Regular” for assigning grades in regular examination.

f.  After selecting examination type and remarks for each student click on Submit
& Proceed button for completing the process of assigning grades.

3. To edit the entries of grades for a particular student, first remove it by clicking
Remove
4. Button (Fig. 3.12) and then assign new grades to the same student.

20



Course Report

Academic Y mester : I
Sr. RollNo Theory  Practical  Quizs Mid Final ~ Assignment Attendance Practical Final ~Total Grade Credit Remar

No Attendance Attendance Term Practical record  Theory Point Point

1 FO011810001

Enter grades for pending students:
RollNo Please Make a Seleci ¥

“Theory Classes Attended "Practical Classes Attended

*Quizes *Mid Term Exam
*Final Practical Exam *Assignment
*Attendance Marks *Practical Record
*Final Theory Exam “Total Grade

Remarks(if any): Please Make & Selection ¥

GoBackto Prevous Page

Role of Professor and Head

6 Professor & Head Rights and Responsibilities:

Professor & Head of each discipline is the chairman of Board of Studies having rights to add courses
offer courses, allocate faculty to these courses, and allocate guide to each student. All these tasks are
carried out by clicking on BoS Menu. If a professor and head is chairman of more than one BoS
(discipline), then he/she has to first select the discipline for which he/she is acting as chairman of
BoS. To select the discipline, click on Role menu available on right hand side of main menu. Then
click on Change button (to change the discipline) in the new window displayed on the screen.

6.1 Adding New Courses
1. Professor & Head needs to add new courses in each semester by clicking on BOS ->Add Course.

2. A new screen will be displayed as shown in (Fig. 6.1) To add a New Course, Enter Course Number
Course Name and Induction Year in the textboxes.

3. Click on ‘Add Course’ button (Fig. 6.1)
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4. A new row will be generated. For updating newly added or existing courses click on ‘Modify
button’ (Fig. 6.1). A new page will be displayed where syllabus, credit hours and other particulars
of the course can be added/updated in (Fig. 6.2)

5. Click on ‘Modify’ button, after filling all the required details in (Fig. 6.2)

6. For deleting the course click on ‘Remove’ button (Fig.6.1). One can delete only that course which
is not offered to students or registered by any student.

Add Courses

Fig. 6.1: Adding New Courses in Semester

6.2 Offering Course in a Semester

The newly added courses in each semester are to be offered to students for Registration. To
offer the course. Click on BOS------ Offer Courses.

1. Select Academic Year and Semester e.g. 2017-18 and | Semester as shown in (Fig. 6.3)

2. Toadd new courses in the semester, click on Add Courses Offered in Semester button
(Fig. 6.3)

3. The new page will be displayed (Fig. 6.4).

4. Select courses from Courses list box and move them to Selected Courses list box using
move right Button (Fig. 6.4).

5. You can remove course(s) (if required) from Selected Courses List box by selecting the
course(s) and clicking on move left button (Fig. 6.4).

6. Click on ‘Save Changes’ button (Fig. 6.4).
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Offer Courses

Semester: 1
Academic Year: 2017-18
Descipline : AE

COURSES SELECTED COURSES

Fig. 6.2 Offer Courses

Add Offered Courses Discipline : AE

1 8 017 FARM OWER L 2013-20

Fig. 6.3: List of courses offered in a semester

6.3 Allocating Faculty to Courses

Professor & Head have to allocate faculty to each course by clicking on BoS Allocate
Faculty.

1. The next screen will display all offered courses in the current Academic Year &
Semester (Fig. 6.5).

2. Click on Allocate for allocating a faculty to a course.
3. The allocate faculty form will appear (Fig. 6.6).

4. Select the faculty members as Course Leader, Course Associate 1 and Course
Associate 2 for the particular course. The faculty may be from any discipline. If you
want to select it from the same discipline, select it from dropdown otherwise click on
Choose from Other Discipline (Fig. 6.6).

5. After clicking Choose from Other Discipline in (Fig. 10.6) a new screen will be
displayed where you can select the discipline. Click on Submit Button after selecting
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discipline in (Fig.10.7). A new screen will be displayed where you can allocate the
faculty from selected discipline, by clicking on Allocate button. Click on Reset button
to deselect the selected value (Fig. 10.8).

6. After selecting all the faculty, click on Allocate button (Fig. 10.6).

7. Click on ‘Reset’ button to deselect all selected values (Fig. 10.6).

Allocated Faculty Report
AL | FamMachiney |1 | PRavoD R
2007 2nd Power E
BEAS- 13- | Enginesring I ERENDRACRAON | MDIRFAN AHMAD | MINTU JOB s |
2017 Mathematics1 ANSARD

Delete

BEAS-110- | Enginesring Physics | 1 BRENDRACRAON | PRAMOD RAL
BEAS- 13- | Engineering I ERENDRACRAON | MANTU 108 @
i Chemistry

Fig. 6.5: List of Courses Along with Allocated Faculty

Fig. 6.6: Allocating faculty to a course

Allocate Faculty
Discipiine : AE

o [ e s

Course Ausociste 2

Course Associate 3

Course Associate 4

Coutse Associste 5
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6.4

Fig. 6.7: Select other Discipline(s)

Allocated Faculty Report

BEAS. 111. | Engineering i BIRENDRA ORAON
2087 Mathematies.!

MD RFAN A-MAD MENTU JOB
ANSAR!

00 060 06 a8

BEAS, 113 Engineering Cremistry | [ BIRENDRA ORADN

MINTU JOB

Fig. 6.8: Select faculty for the course

Allocating guide to students

Each student is to be allocated a guide in the division. To allocate a guide to a student
click on BoS Allocate Guide

Enter Enrollment year and degree in field shown in (Fig. 6.9).

. After Selecting Enrollment year and degree click on Submit button (Fig. 6.9).

The next screen will display list of students enrolled in selected year and degree
programme. Click on Allocate for allocating the guide to a student (Fig. 6.10).

After selecting the guide from Chairman Advisory Committee dropdown list, click on
Allocate button (Fig. 6.11).
Click on Reset button to deselect the selected value (Fig. 6.11).

Allocate Guide

Please select Enrollment year and Degree

Enroliment Year 201

u
4

Degree Ph.D. v



Fig. 6.9: Selecting the Enrollment Year and Degree

Allocate Guide

Please select Enroliment year and Degree
Enroliment Year

Degree PRD v

Allotted Guide Report

TEST Dr. ASEEMA KUMAR! m

Fig. 6.10: Allocate Guide

Please select Option(s)
Chairman Adviso! Chaaca fi g
Conmidbing Y Mr. BIRENDRAORAON ¥ ‘LhC\.J.‘e from Other C CO_L: from
Discipline Other College

Fig. 6.11 Chairman Advisory Committee

7. Professor & Head approve students registered courses

Professor & Head needs to approve registered courses of students by clicking on Courses
Professor Approval of Students.

1. Select academic year and semester in Fig 7.1 and then click on Submit button.

2. The next page will show the list of students of the concerned discipline (Fig.7.2) along
with the status.

3. Click on a student name to see all his registered courses (Fig.7.3).

4. Click on Approve button to register the student. The Approve button appears only
if all courses are approved by faculty as well as by guide.
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Select Academic Year and Trimester

Acadmin Year 201518

Semester

Fig. 7.1: Select academic year & semester

Select Academic Year and Trimester

Acadmin Year

Semester

2018-1%

Dr. ETESHAMUL HAQUE

Fig. 7.2: List of students in the selected academic year & semester

BEAS-
1311-2017

3zas-
112-2017

BEAS-
113-2017

3zas-
114-2017

BEAS-
115-2017

3zAS-

Professor Approval of Students
Academic Year : 2019-20 Semester:1

Student Name: Mr. JANIS BECK

ENGINEERING
MATHEMATICS-I

ENGINEERING
PHYSICS

ENGINEERING
CHEMISTRY

PRINCIPLES OF SOIL
SAENCE

SURVEYING AND
LEVELLING

ENGINEERING

Mr. BIRENDRA
ORAON
Approved

Mr. BIRENDRA
ORAON
Approved

Mr. BIRENDRA
ORAON
Approved

Prof. Rakesh Kumar
Approved

Mr. BIRENDRA
ORAON
Approved

Or. MD IRFAN

Roll No : AMSBAUB-10004

Prof. Rakesh Kumar
Approved

Dr. MD IRFAN
AHMAD ANSARI
Approved

Dr. MD IRFAN
AHMAD ANSARI
Approved

Dr. MD IRFAN
AHMAD ANSARI
Approved

Dr. MD IRFAN
AHMAD ANSARI
Approved

Dr. MD IRFAN

RAKESH
KUMAR
KUMAR
Approved

RAKESH
KUMAR
KUMAR
Approved

RAKESH
KUMAR
KUMAR
Approved

RAKESH
KUMAR
KUMAR
Approved

RAKESH
KUMAR
KUMAR
Approved

RAKESH



Fig. 7.3: Approval of courses by Professor & Head
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